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LENGTH OF
PERSONNEL RECORDS RETENTION
PaY o] o] [Tez= 11 Te] g E- Tl N\ o] d B o 11 =Y EO PRSP PRPRPRPRNS 2 years
Payroll TIMEShEetS..........oiiiie e e 2 years after termination
BeNEfit PrOGramS . ...t e e s 2 years
F= Ty ] g o S =T oo ] (o - TR PRR Permanent
Withholding — Federal/State INCOME TaX........cooiiiiiiiiiiiiiiie et e e e Permanent
WIthhOIING — FLLC.A. e et e e et e e e et ee e e e enbee e e e nneas Permanent
WIthhoIding — F.U. T A, TAXES ....eeiiiiiii ettt et et e e e e e e Permanent
Personnel policies and ProCEAUIES ........ooii i e e e e e e e e e e e e e e nneeeeeaae e s Permanent
LY TS T o] o o] o | =1 o TR Permanent
0O.S.H.A. (occupational injuries and illNESS)..........c..uuiiiiieiiiicee e 5 years
JOD ClIaSSIfICAtIONS .......oiiiii e Permanent
Unemployment compensation claims and reports..........c..eeeiiieiiiiiiiiiee e 5 years
Employee Personnel FlES ...ttt a e Permanent
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